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DUNS SAM.GOV
• Grants.gov Registration

• Creating a Grants.gov 
Account

• Types or Roles available

• Assigning Roles

• Workspace 
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• The Grants.gov system 

was created by the federal 

government 

• It is the centralized 

location to FIND and 

electronically  APPLY for 

federal funding 

opportunities

WWW.GRANTS.GOV
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• Organization data, EBiz POC Information, 
and MPIN are electronically transferred 
from SAM to Grants.gov.

• The organization is set up in Grants.gov 
and individuals within the organization are 
now able to register with Grants.gov

• EBIZ POC must renew SAM registration 
annually
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What do you need to Register?

• First and Last Name

• Email address

• Phone number

• User

• Password

• Secret question and answer
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Password must 

have eight 

characters and at 

least one of the 

following:

• An uppercase 

letter

• An lowercase 

letter

• A number

• A special 

character

• Keep your account 

information (user, 

password, question) 

safe!

• Passwords expire every 

60 days
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Need Duns Number to affiliate to 

your organization
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Adding Roles to your 
GRANTS.GOV account
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Need to know your EBiz POC

EBiz POC (Electronic Business 
Point of Contact

• EBiz POC is designated as such 
in the SAM.GOV organization 
registration

• ONLY one EBIZ POC  per DUNS 
number

• It is the user with authority to 
assign all roles on Grants.gov

AOR (Authorized Organization 
Representative )

• It is the individual with 
authority to submit 
applications on behalf of the 
institution. 

• The permission or role as AOR 
is assigned by the EBIZ POC

• More than one person could 
have this role.
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• Workspace is the standard way for organizations to 

apply for federal grants in Grants.gov. 

• Workspace allows a grant team to simultaneously 

access and edit different forms within an application. Plus, 
the forms can be filled out online or offline.

Application Workflow for Organizations
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Role Name: Standard AOR

Role Privileges: • View Organization

• Manage Applicants - Basic Workspace Roles

• Create Workspace

• Own Workspace

• Manage Participants for My Workspaces

• Submit Applications for My Workspaces

Role Name: Workspace Manager

Role Privileges: • Create Workspace

• Own Workspace

Role Name: Expanded AOR

Role Privileges: • Manage Organization

• Manage Applicants - All Roles

• Manage Certificates

• Create Workspace

• Own Workspace

• Manage Participants for Organization Workspaces

• Participant Activities for Organization Workspaces

• Submit Applications for Organization Workspaces

• Check Application Status for Organization

Reference Handout

Grants.gov Most used Roles

EXP

AOR

WM
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SELECT Manage Roles to assign roles to the 

account
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Search for funding opportunities
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Narrow 

Results
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Synopsis Tab
o Posted Date

o Closing Date

o Total 

Program 

Funding

o Expected 

Awards

o Eligibility

Version 

History Tab
o Changes 

made to the 

Forecast or 

Synopsis 

Tab

Related 

Documents 

Tab
o Files 

Provided by 

the Grantor 

Agency

o Usually the 

RFP or 

NOFO

Package Tab
o To preview 

and or 

create a 

Workspace
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Select the 

appropriate funding 

opportunity package 

to apply!
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