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PROCEDURE FOR APPLYING FOR INSTITUTIONAL INCENTIVE AND DIFFERENCIAL OF PROFESSOR’S BASE SALARY
_________________________________________________________________________________ 
The establishment and the norms that regulate the granting of Institutional Incentives and Professor’s Base Salary Differentials (DSBD) are contained in Certifications 14 and 15, Series 2012-13, of the Board of trustees and the Circular Letter of the President of the University of Puerto Rico R-1112-21. It is the responsibility of all the faculty deans and department directors to familiarize themselves with established norm of these documents.

During the evaluation of the recommendations for incentives and differentials we identify the need to establish the following additional directives. They are given with the purpose of establishing a uniform procedure to apply for both the institutional incentives as well as the DSBD on the Mayagüez Campus. 

A. Institutional Incentives 
1. The recommendations to grant the Institutional Incentive will be established by the Dean of the Faculty who will have as a priority the institutional benefit (see Circular R-1112021, section A.1.c.). 
2. The availability of the budget to offer Institutional incentives comes from the institutional funds which are freed to pay for itself with external funds, part or the total of the Institutional Base Salary (IBS) for the researcher.
1. Only applies in the case of proposals in which they have contemplated the total or partial salary of the professor and key personnel of the same in the approved proposal. The Institutional Incentive is done and charged to the institutional funds freed by the salaries that are paid by the proposal. 
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3.Some of the uses for these freed funds that have priority in terms of institutional need
are: the payment of irregular  appointment,  part time, temporary appointments, substitute           
       appointments as well as additional compensations, and teaching assistants. These appointments can be necessary to cover the Researchers teaching load that he decides to leave so he can dedicate  part of his time to his research project by leaving some of his teaching duties. There may also be priority in the assigning of these funds to equipping or improvement of the installations so you can optimize the quality of education, research and efficiency in the offering of courses and an increase in space and academic offerings. 

4. The researcher and the head of the department should, in the first place, consider the priorities and institutional needs before agreeing to the monetary needs and use of the incentive, taking into consideration the following:
a. Use of the incentive – the researcher can opt to receive an additional remuneration or dedicate part or the totality of the incentive for the support and development of his scientific/creative activity. i.e.  salary of support personnel, materials and services, trips or equipment, among others, ( Section A.1.i. of Circular R-1112-21).    
b. Monetary Remuneration - -   The monetary remuneration given to a researcher as institutional incentive will never be more than the amount of institutional funds freed.      

5. If the researcher opts for an additional remuneration, the researcher should indicate if he prefers to receive totality of his pay at the end of the semester, of the academic year, or if he prefers to distribute the payment in monthly payments.  The directors will apply by writing to the Dean of the Faculty to qualify the researcher to receive said additional remuneration. The Dean will make a written recommendation to the Chancellor for his approval. The Chancellor will ask the Budget Office to certify the availability of funds, including the corresponding managerial contributions, and will notify by writing the researcher of his decision with a copies to the Dean of the Faculty, Director of the Department, Budget Office and Human Resource Office.
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6. If the researcher, in accord with the Director of his Department, opts to dedicate part, or the totality, of the incentive for the support and development of his scientific/creative activity, he must submit in writing to the Director of the Budget Office the distribution for use of the incentive with the approval of the Department Director and Dean of the Faculty. For the allocation of the freed funds in this mode or option the approval of the Chancellor is not needed.

B. Basic Salary Differential for Professors
1. The researcher and the Director of the Department will establish, by mutual accord, the duties by which we require the Basic Salary Differential for Professors (DSBD/BSDP). 
2. Since the work that is remunerate with the BSDP forms part of the total professional effort of the researcher, he will grant himself for the duration of the academic year of the researcher. (typically 9 months).
3. The Director of the Department will ask the Chancellor in writing for approval of the BSDP. The petition will clearly establish the institutional needs, the tasks assigned and the amount agreed upon. The Dean of the Faculty must credit that special circumstances exist that justify granting the BSDP according to priorities and institutional needs, that the researcher qualifies to receive the BSDP and will give his approval to the petition. The Petition will be accompanied by , form 125-A indicating the percent of time and effort that the researcher will dedicate to these tasks. 
4. The Chancellor will ask the Budget Office to certify the availability of funds, including the corresponding managerial contributions and notify by writing the decision to the researcher with copies to Dean of the Faculty, Director of the Department, Budget Office, and Human Resources Office.

