University of Puerto Rico

Mayagüez Campus

College of      
Department of      
Program of      
 

Course Syllabus
 

 

	1. General Information: 

	     Alpha-numeric codification:      
     Course Title:      
     Number of credits:      
     Contact Period:  ej.  2 hours of lecture and two hour laboratory per week  

 

	2. Course Description:  

	English:  The descriptions of permanent courses are available at http://www.uprm.edu/catalog/.

	Spanish:  Access available at RUMAD

	3. Pre/Co-requisites and other requirements:

	      

	4. Course Objectives:

	Be sure to include measurable objectives, centered on the students, and what they should be able to accomplish after completing the course.

	5. Instructional Strategies:

 FORMCHECKBOX 
conference   FORMCHECKBOX 
discussion   FORMCHECKBOX 
computation   FORMCHECKBOX 
laboratory

 FORMCHECKBOX 
seminar with formal presentation  FORMCHECKBOX 
seminar without formal presentation  FORMCHECKBOX 
workshop

 FORMCHECKBOX 
art workshop   FORMCHECKBOX 
practice   FORMCHECKBOX 
trip   FORMCHECKBOX 
thesis   FORMCHECKBOX 
special problems   FORMCHECKBOX 
tutoring

 FORMCHECKBOX 
research   FORMCHECKBOX 
other, please specify:       

	6. Minimum or Required Resources Available:

	Materials, equipment, and physical facilities needed to fulfill the course objectives.

	7. Course time frame and thematic outline

	Outline

Contact Hours

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
Total hours:  (equivalent to contact period) 



	8. Grading System

	 FORMCHECKBOX 
Quantifiable (letters)  FORMCHECKBOX 
 Not Quantifiable

	9. Evaluation Strategies

	Quantity
Percent
 FORMCHECKBOX 
 Exams

     
     
 FORMCHECKBOX 
 Final Exam

     
     
 FORMCHECKBOX 
 Short Quizzes

     
     
 FORMCHECKBOX 
Oral Reports

     
     
 FORMCHECKBOX 
 Monographies 

     
     
 FORMCHECKBOX 
 Portfolio

     
     
 FORMCHECKBOX 
 Projects

     
     
 FORMCHECKBOX 
Journals

     
     
 FORMCHECKBOX 
Other, specify:       
     
     
TOTAL:  

100%


	10. Bibliography:

	Author, A., and Author, B. (20XX) The Book's Title.  City, State:  Publisher. Include the textbook as the first bibliography.  Nothing older than 5 years. (Justify otherwise)

	11. Dissabilities
Students will identify themselves with the Institution and the instructor of the course for purposes of assessment (exams) accommodations. For more information please call the Student with Disabilities Office which is part of the Dean of Students office at  (787)265-3864 or (787)832-4040 extensions 3772, 2040 or 3864.  Email: pura.vicenty@upr.edu. 


University of Puerto Rico

Mayagüez Campus

College of Business Administration

 

Syllabus & Instructor Information Sheet Form

 

 

	1. General Information:

	     Instructor:

     Title:

     Office:

     Phone:

     Office Hours:

     E-mail / URL:

 

	2. Requirements:

	All students are expected to :

    Complete all lessons.

    Do all assigned readings and related homework.

    Come to class prepared to ...

    Come to class always and be on time.

    Type all papers on ... paper with a left margin of ..., a right margin of ..., 

       a top margin of ...     and a bottom margin of ... .

    Pass all tests to receive credit for the course.

 

	3. Deadlines for Assignments (Optional):

	 

	4. Student Assistance (If applicable):

	 

	5. Attendance and Behavior:

	 

	6. Instructor Responsibilities  (If applicable):

	 

	7. Laboratory/Field Work (If applicable):

	 Labs are considered a major part of the class, and all students are expected to participate.

Radios, tape recorders, and other audio or video equipment are not permitted in the lab or classroom at any time.

Smoking is not permitted in any area other than those areas designated for smoking.

	8. Department/Campus Policies:

	    11a. Class attendance: Class attendance is compulsory. The University of Puerto Rico, Mayagüez Campus, reserves the right to deal at any time with individual cases of non-attendance. Professors are expected to record the absences of their students. Frequent absences affect the final grade, and may even result in total loss of credits. Arranging to make up work missed because of legitimate class absence is the responsibility of the student. (Bulletin of Information Undergraduate Studies, pp 39 1995-96)

     11b. Absence from examinations: Students are required to attend all examinations. If a student is absent from an examination for a justifiable reason acceptable to the professor, he or she will be given a special examination. Otherwise, he or she will receive a grade of zero of "F" in the examination missed. (Bulletin of Information Undergraduate Studies, pp 39, 1995-96)

     11c. Final examinations: Final written examinations must be given in all courses unless, in the judgment of the Dean, the nature of the subject makes it impracticable. Final examinations scheduled by arrangements must be given during the examination period prescribed in the Academic Calendar, including Saturdays. (see Bulletin of Information Undergraduate Studies, pp 39, 1995-96).

     11d. Partial withdrawals: A student may withdraw from individual courses at any time during the term, but before the deadline established in the University Academic Calendar. (see Bulletin of Information Undergraduate Studies, pp 37, 1995-96).

     11e. Complete withdrawals: A student may completely withdraw from the University of Puerto Rico, Mayagüez Campus, at any time up to the last day of classes. (see Bulletin of Information Undergraduate Studies, pp 37, 1995-96).

     11f. Ethics: Any academic fraud is subject to the disciplinary sanctions described in article 14 and 16 of the revised General Student Bylaws of the University of Puerto Rico contained in Certification 018-1997-98 of the Board of Trustees.  The professor will follow the norms established in articles 1-5 of the Bylaws.


