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What	is	the	DUNS	Number
• DUNS	=	Data	Universal	Numbering	System
• A	DUNS	number	is	a	unique	nine-character	number	used	to	identify	

your	organization	issued	by	Dun	&	Bradstreet	on	a	location-specific	
basis.	The	federal	government	uses	the	DUNS	number	to	track	how	
federal	money	is	allocated.

• is	not	just	a	number—it	is	a	system	for	maintaining	accurate,	
comprehensive	and	timely	information	– and	it	is	issued	rapidly	and	
free	of	charge	for	all	entities	wanting	to	do	business	with	the	U.S.	
Federal	Government.	

• It	is	free!	If	you	encounter	any	organizations	or	websites	soliciting	a	
fee	or	charge	to	acquire	a	DUNS	number	it	is	likely	a	scam	or	
companies	offering	their	services. 3



What	do	you	need	for	the	DUNS

• Name	of	organization

• Organization	 address

• Name	of	the	chief	 executive	officer	
(CEO)	or	organization	owner

• Legal	structure	of	the	organization	
(e.g.,	 corporation,	 partnership,	
proprietorship)

• Year	 the	organization	started

• Primary	type	of	business

• Total	number	of	employees	 (full	and	
part-time)

• Email

• Square	Footage	of	primary	place

DUNS

• Must	allow	up	to	two	business	days	to	
obtain	a	DUNS	number,	but	it	can	occur	
in	one	business	day.
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Ways	of	Obtaining	a	DUNS	Number

• By	Toll-Free	Telephone
• 1-(866)	705-5711.	Tell	the	operator	that	you	are	applying	to	a	Federal	

financial	assistance	 program	and	need	to	register	for	a	DUNS	number.

• Over	the	Web
• obtain	a	DUNS	number	through	D&B's	Web	site	at:	

http://fedgov.dnb.com/webform
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Accessibility

• In	compliance	with	Section	508	of	the	Rehabilitation	Act	(29	USC	
794d).	If	you	use	assistive	technology	(such	as	a	screen	reader,	eye	
tracking	device,	voice	recognition	software,	etc.)	and	have	difficulty	
accessing	information	on	D&B's	online	webform,	contact	them	by:
• Send	an	email	to:	SAMHelp@dnb.com Please	be	sure	to	include	your	

contact	information	and	a	brief	description	of	the	problem	you	
experienced.

• Call	the	Government	Customer	Resource	Center	(GCRC)	at:	
• Voice	Phone:	866-705-5711	TTY	
• Line:	877-807-1679	(Hearing	Impaired	Customers)
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Exercise
What	do	you	need	for	the	DUNS

• Name	of	organization:	__________________________________________
• Physical	address:	______________________________________________
• Name	of	the	CEO	or	owner:	_____________________________________
• Legal	structure:	_______________________________________________
• Year	the	organization	started:	___________________________________
• Primary	type	of	business:	_______________________________________
• Total	number	of	employees:			fulltime	________	and	part-time	________
• Email:	_______________________________________________________
• Square	Footage	of	primary	place:	_________________________________



Over	the	Web
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Personal Information

Entity Information

Entity Information

Entity Information

Personal Information



Authentication	Exam

• Verify	your	identity,	to	prevent	fraud.
• Questions	Vary 17
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Other Names the Entity uses

Entity Mailing Address

Legal Structure, if is a Entity is 
registered in the Secretary of State 
you should upload the appropriate 

documentation 
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iUpdate

• Provides	convenient	access	to	Dun	&	Bradstreet	information	on	
their	business.	

• They	can	view,	print,	submit	basic	updates	to	their	DUNS
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iUpdate Account

• Username	– Email	Address
• Password
• Security	Settings
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For	further	questions	and	
individual	assistance:

cnde@uprm.edu
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