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What	is	the	Purpose	of	SAM
• SAM	=	System	for	Award	Management
• Is	a	required	step	in	order	for	your	organization	to	be	able	to	apply	

for	federal	grants.	
• Is	a	web-based,	government-wide	application	that	collects,	

validates,	stores,	and	disseminates	business	information	about	the	
federal	government's	trading	partners	in	support	of	the	contract	
awards,	grants,	and	electronic	payment	processes.

• It	is	free!
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What	do	you	need	for	the	SAM	
Registration

• DUNS	Number

• Taxpayer	 Identification	Number	 (TIN)	or	
Employer	Identification	Number	 (EIN)

• Your	bank's	routing	number,	 your	bank	
account	number,	and	your	bank	account	
type,	i.e.	checking	or	savings,	to	set	up	
Electronic	 Funds	Transfer	 (EFT)

• A	notarized	letter	stating	you	are	the	
authorized	entity	administrator	before	
SAM	will	activate	your	entity	registration	
in	SAM.gov

Completion	Time

• Generally,	 after	completing	 the	online	
registration	and	sending	your	notarized	
letter	confirming	the	entity	
administrator,	it	takes	up	to	two	weeks	
to	register	with	SAM,	then	1	business	
day	for	updates	made	in	SAM	to	be	
reflected	 in	Grants.gov.	However,	 your	
organization	must	first	have	an	EIN.	 If	
your	organization	does	not	have	an	EIN,	
you	should	allow	an	additional	5	weeks	
to	request	and	obtain	an	EIN	from	the	
IRS.
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Register	in	SAM

• Over	the	Web
• https://www.sam.gov

• Notarized	letter
• https://www.fsd.gov/fsd-

gov/answer.do?sysparm_kbid=d2e67885db0d5f00b3257d321f96194b&sys
parm_search=kb0013183
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Steps	for	SAM	Registrations

• Go	to www.sam.gov.
• Create	a	Personal	Account	and	Login
• Click	"Register	New	Entity"	under	"Register/Update	Entity"	on	your	

"My	SAM"	page
• Review	Registration	Overview	and	click	"Start	Registration"
• Select	the	type	of	Entity	(typically	"Business	or	Organization")
• Select	"Yes"	for	"Do	you	wish	to	bid	on	contracts?	Then	Click	"Next"
• Confirm	Purpose	and	Click	"Next"
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Steps	for	SAM	Registrations

• Complete	"Core	Data"	as	follows:
• Validate	your	DUNS	information.
• Enter	Business	 Information	(TIN	and	so	on).
• Enter	the	CAGE	code	if	you	have	one. If	not,	one	will	be	assigned	to	you	

after	your	registration	 is	completed. Foreign	registrants	must	enter	an	
NCAGE	code.

• Enter	General	Information	(business	types,	organization	structure,	etc.).
• Financial	Information	(Electronic	Funds	Transfer	(EFT)	Information).
• Executive	Compensation.
• Proceedings	Details.
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Steps	for	SAM	Registrations

• Complete	"Assertions"	as	follows:
• Goods	and	Services	(NAICS,	PSC,	etc.).
• Size	Metrics.
• EDI	Information.
• Disaster	Relief	 Information.

• Complete	"Representations	and	Certifications"	as	follows:
• FAR	Responses.
• Architect-Engineer	Responses.
• DFARS	Responses.

• Complete	"Points	of	Contact”.
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Text Message to your Cellphone

Call to y our Cellphone or Landline

Authentication App
Must download the 

app and type or Scan the Code
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• Android	options:Google	
Authenticator, Authy, LastPass,
1Password

• iOS	options:Google	
Authenticator, Authy, LastPass,
1Password

• Windows	apps: 1Password, OTP	
Manager, OneLogin OTP

• Mac	apps: 1Password, OTP	
Manager

• Chrome	extensions:Authenticator
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• Only	way	to	regain	access	if	
you	lose	access	to	your	phone

• Print	it	and	save	it	in	in	a	
safety	place.
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Personal Information
Individual who will manage the account
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Always read the blue box. Help you 
understand the purpose of the 

questions below
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Exactly as you enter in the DUNS 
number application
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MPIN – Acts as your Password!
Save it and Guard it!
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EIN (Provided by IRS) – In Puerto Rico 
usually start with 66-…
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Electronic	Business	Point	of	Contact

• EBiz POC	Authorization	EBiz POC	is	likely	to	be	your	organization's	
chief	financial	officer	or	authorizing	official,	and	there	can	only	be	
one	EBiz POC	per	DUNS	number	when	registering	with	SAM.	
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Notarized	Letter
• Step	1:	Determine	which	template	is	required.

• Formally	appoint	an	Entity	Administrator	for	a	single	domestic	entity.	- Use	
Template	1	(See	Handout	SAM)

• Formally	appoint	an	Entity	Administrator	for	multiple	domestic	entities	 in	
my	organization.	- Use	Template	2	

• Step	2:	Complete	the	template	and	print	on	your	entity’s	
letterhead. If	you	don’t	have	letterhead,	enter	your	entity’s	legal	
business	name	and	physical	address	at	the	top	of	the	letter	before	
printing.	
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Notarized	Letter
• Step	3:	Sign	the	completed	letter	in	the	presence	of	the	notary.

• The	person	who	signs	the	letter	 is	someone	with	signatory	authority,	i.e.	
someone	who	can	make	commitments	on	behalf	of	the	entity	like	the	
president,	CEO,	or	other	authorized	representative.

• Confirm	your	identity	 in	accordance	with	your	state’s	notary	procedures.	

• Step	4:	Mail	the	completed,	signed,	notarized	letter	within	60	days	
of	registration	activation	to:	
FEDERAL	SERVICE	DESK
ATTN:	SAM.GOV	REGISTRATION	PROCESSING
460	INDUSTRIAL	BLVD
LONDON,	KY	40741-7285
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Resources

• North	American	Industry	Classification	System	(NAICS)	Code
• https://www.census.gov/cgi-

bin/sssd/naics/naicsrch?chart_code=54&search=2017%20NAICS%20Search

• Product	and	Services	Codes	(PSC)
• https://www.fpds.gov/downloads/top_requests/PSC_Manual_FY2016_Oct

1_2015.pdf

• Notarized	Letter	Template
• https://www.fsd.gov/fsd-

gov/answer.do?sysparm_kbid=d2e67885db0d5f00b3257d321f96194b

• SAM	User	Guide
• https://www.sam.gov/sam/SAM_Guide/SAM_User_Guide.htm
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For	further	questions	and	
individual	assistance:

cnde@uprm.edu
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