Juan del Pueblo
Postal Address • Email • Phone number



Objective: To obtain an internship experience in the field of accounting or finance where I can grow as a professional and enhance my knowledge. 
Education
University of Puerto Rico, Mayagüez Campus                                                                                      20__- (Expected Grad. Date)
Degree: Major, Specialization, Minor.	GPA (if over 3.00)

Relevant Courses (Optional)

Experience
Name of Company, City, Position 										(Year) 
· Brief description of work. Include voluntary work and/or class projects, research. 
· Beginning with your most recent position, describe your experience, skills, and resulting outcomes in bullet form.
· Begin each line with an action verb and include details that will help the reader understand your accomplishments, skills, knowledge, abilities, or achievements.
· Quantify where possible.
· Do not use personal pronouns; each line should be a phrase rather than a full sentence.

Name of Company, City, Position 										(Year) 
· With your next-most recent position, describe your experience, skills, and resulting outcomes in bullet form. 
· 
Skills 
(Computer knowledge (programs and languages), intrapersonal skills (leadership, initiative, supervisory, teamwork, etc.), use of specialized equipment, communication skills (languages- English, Spanish, etc.) 	
· Technical: List computer software and programming languages and your level of fluency
· Language: List foreign languages and your level of fluency
· Laboratory: List scientific / research lab techniques or tools [If Applicable]
· Interests: List activities you enjoy that may spark interview conversation
Extracurricular (Optional/If applicable)
· Student/professional organizations: Student council, academic or professional societies, related to your field
· Sports: participation in any academic sport team 
· Volunteering: Community Service, working on any organization
· Leadership roles: Tutoring, mentorship programs
· Arts: theater, music, dance, language club, band/orchestra 

Awards or Certifications
Recognitions and scholarships	, honors 

